Norming Resource Manager

PO Receipt & PO Invoice Requisitions

A more complete procurement process

Norming Resource Manager Web PO Receipt and PO Invoice Requisitions supports an end-to-end procurement process
to manage goods or services received against a purchase order and recording of the matching Vendor PO Invoice in a
web portal to help companies create an efficient paperless process with complete audit trails and approvals. Receivers
can create a PO receipt against one or multiple POs to see the committed costs, what is currently received versus what
is outstanding. Items can be fully/partially received or canceled as needed. You can decide to generate the vendor
invoice automatically or manually upon receipt of the goods or services. With the invoice matching feature, the application
ensures accurate vendor payments and correct accounting of costs.

m Web & Mobile based

Access to a web portal for paperless PO Receipts and PO Invoices in a web browser. Approvals can be made instantly in a
mobile app anywhere and anytime.
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Customizable Workflow

Condition-based workflows can be set up for different use cases, such as receiving items on a PO Receipt that is greater
than the quantity on the PO or receiving goods that require different approvers for different IC Locations.

Approval Trail

Trail Full Path

Customizable Validation

The customizable validation function gives employees a warning or error message when certain criteria is not met. Email
alerts to specific users can be configured as well. Validations can be used for invoice matching or other scenarios.

Attachment

Documents (word, excel, pdf, images and etc.) can be uploaded and reviewed in the application.
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Integration Sage 300
Fully integrates with Sage 300: P/O, I/C, AP, GL, PIC, Tax Service and Optional fields.
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Goods Receipt Features

& Job Related

Integrates with Project and Job Costing. Actual costs can be reflected on projects accurately upon the receipt of
goods or services.
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Requisition Type  JobRelated Receipt Number — ***NEW*** Status Open A
Vendor Number 1200 - Chloride Systems Receipt Date 05/21/2024 77 Posting Date 05/21/2024 TE | Urgent
PO Murnber POOOO000156 - Mo of Receipts 0 Invoice Murnber Receipt Total 000 + PJC Related
Description Comment
Reference
Taxes  Additional Costs  Aftachments  Totals
Completes PO | | Contract [ Project | G Cost Class ltem Number | ltem Description Location Quantity Received | UOM Unit Cost
= 0 No "120-1200-10 "1001 "INSTLABOR [ Labor "100020 "Bryan, Marilyn Alison " " 0.0000 "HRS " 1omomc
2B No "120-1400-10 1002 "PRCHWHTERD | Material " at-4600 "\White Melamine Board " " 0.0000 "Ea " 17E6EZ

Calculate Tax [l Receive All

& Over-receipt checking

Flexible Quantity and cost thresholds can be set up for over-receipt checking.

R equisition Type |4 4 |DEFTYPE | PP+
D'escription |Default F/0 Receipt Requisition Type
Last Maintained [ Inactive
TMaster
L pproval Workflow |HECE|PT |Q |Heceipt
Attachment Checking | Hone |
I~ Job Related [~ Contral Employee Permission

[~ Send Natifization upan PO Receipt Creation

Ower-Receipt Checking

Check Tupe | Wiarming =]

Check I Receipt Quantity or Amaunt LI

Quantity Taolerance 0.00007 IF'ercent j
Amount Tolerance 0.00001 IPercent j

Save Delete Close |

& Auto-generated Invoice

The Vendor Invoice can be generated automatically upon goods-receipt.

T=F P/O Receipt Requisiti. =F PAO Receipt Reguisiti A & 2 ceventezFreddyDeniel - [
Requisition Type  Default P/O Receipt Requisition Type Receipt Mumber  RCO00055 Status Open A
Vendor Number 1200 Chloride Systems Receipt Date 05/21/2024 7 Pasting Date 05/21/2024 T8 | Urgent
PO Nurnber PODO0000155 Na.of Receipts 0} Invaice Number INVO521 Receipt Tatal 040 PJC Related
Description Receipt #112 Cormment
Refrence RCO00055
[EPEPEET Taxes  Additional Costs  Attachments  Totals
CompletesPO | ltem Number | Item Description Location Quantity Received | UOM Unit Cost Estended Cost Discount% | Discount Amount | Discoun
1 Ves A1-1030 Fluorescent Desk Lamp 1 10.0000 Ea 0.035000 03 0.00000 000

Receive il

& Consistent Information

Item and additional information can be passed from a Purchase Request to a PO Receipt and a Vendor PO Invoice.

PO Vendor Invoice Features

& Additional costs

Handle special charges such as shipping and handling fees, insurance and service charges.
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Requisition Type  Default P/G Receipt Requisition Type Receipt Number  RCO00055 Status Open A
“Vendor Number 1200 Chloride Systerns Receipt Date 05/21/2024 FE Posting Date 05/21/2024 = Urgent

PO Mumber POOOO000155 Mo.of Receipts 0 Invoice Number Receipt Total 581.66 PJC Related

Description Receipt #112 Comment

Reference RCOO0055

Receipt Detail ~ Taxe: ttachments  Totals

Vendor

=Ml Additional Costs [
vermioriamme Tax Group Terms Code Account Set Currency Amount Total Tax Total Costs Rate Invoice Number

1 1200 Chloride Systems CALIF DUETEL Usa UsD £00.00 81.26 BE1.26 1.0000000
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& Tax

Tax calculations can be configured in Tax services. Taxes can be calculated by summary or by details.
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Requisition Type  Default P/O Recelnt Requisttion Type Receipt Number  RCOQUO55 Status Open A
Wendor Number 1200 Chloride Systems Receipt Date 05/21/2024 i Posting Date 05/21/2024 [ Urgent

PO Number POOOOOOD155 No.of Receipts 0 Invoice Mumber Receipt Total 581.68 PJC Related

Description Receipt #112 Comment

Reference RCO00055

Receipt DElziIAdditiunal Costs  Attachments  Totals

Tax Group CALIF California State Tax Group Calculate Tax | Distribute Tax

Tax Authority Vendor Tax Class Tax Base Tax Amount

STATE 1 - Taxable vendor 500.35 albrery

COUNTY 1 - Local vendor 60035 4004
Total Tax 8131

& Duplicated invoice checking

Prevents the same invoice being entered twice and avoid duplicate payments.

Message

No. | Type Description Source

1 Errar Invalid input. Ivoice Mumber T20221215 . 161457

Description : [nvalid input. [nvcice Number T20221215 already exist for vendor
1200,

Source : 16:14:57

& 3 way match

Verifies that invoice information matches both the purchase order and the PO receipt.
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